MyHuyunanobHoe yupexcoenue Kyaibmypol
«KynvmypHo-docyzosotit uenmp «Oppeii»

IPUKA3
ot «17» nosiopst 2015r. Ne 60-1

«06 ytBepxnaenuu [lpaBun
BHYTPEHHETO TPYJOBOI0 pacnopsiKa
MyHHUIUTIATBHOTO YYPEIKICHHS KyIbTYPbI
«KynbTypHO-A0CYTOBBIH LIEHTP «Opdeimr»

B memsix COGNIOEHHs TPYAOBOrO pacropsiaka B MyHHIMIATEHOM
yYpeNeHUH  KYJIBTYPBI «KynpTypHO-10CyroBeIii 1eHTp «Opobein» (mamee —
MVK «KILl «Opodeit»), pPyKOBOACTBYSCh TPYAOBBIM 32aKOHOAATEILCTBOM
Poccuiickoit @enepalivi 1 peKOMEHAALHAMH ["ocynapcTBEHHOM MHCIIEKIUU TPYIa
B MpkyTckoii odnacty,

IIPUKA3BIBAIO:

1. Vreepaurs IlpaBuna  BHYTpPEHHEro  TPYy[AOBOro  pacropsiika
MyHMIUNATBHOTO  YYPEXKACHHA  KYIbTypPEI «KynbTypHO-JOCYIOBBIM  LIEHTP
«Opdeit» ¢ 17 Hoabps 2015 roxa.

2. 3aMeCTHTENIO JUPEKTOpa 10 XO3AHCTBEHHOH YacTH Ponsirunoii Mpune
BHKTOPOBHE O3HAKOMHTBH BCEX PabOTHHKOB MVYK KL «Opdeii» ¢ IIpaBunamu

BHYTPEHHETO TPYJAOBOTO PACIIOPs/IKa MOJ] POCIHCE B CPOK 110 20.11.2015 rona.

3. KoHTpoub 3a HCTIOTHEHHEM HACTOSAMIETO IIPHKa3a OCTABILIIO 38 co0oii.
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Hpunoxenne k npukasy Ne 60-1 or 17.11.2015r.

IIpaBu/Ia BHYTPeHHEro TPYAOBOro pacnopsiaka

MyHHUHNAIbHOE YUpeKIeHHe KyJIbTYyPbl «KyabTypHO-10CYTOBBIil HEHTP
«Opdeii».

1. O6mme moJI0KeHH S

[le/siMH TPY/I0BOTO 3aKOHOJATEIbCTBA SBJISIOTCS YCTaHOBICHHE TOCY IapCTBEHHbIX rapaHTHH
TPY/IOBBIX IIpaB U CBOGOI IPaX/aH, CO3/aHHE OMAronpHITHBIX YCIIOBHH TpYJa, 3allluTa NpaB H
unTepecos PaGorunkos u PaGoronarenei.

JlucuMmHa TpyAa - o0s3aTeNbHOE Ul BCEX PAOOTHUKOB IONIMHEHHE IpPABHIaM
nosenenusi, ompenenéunsiM  TpynoeiM  KozekcoM, HHBIMH (enepatbHBIME  3aKOHAMH,
COTAIeHHSIMH, JTOKATHEIMA TPYIOBBIMH aKTaMH, TPYAOBBIM I0roBopoM. PaGoTonaress 00s13aH
B COOTBETCTBHH C TPYIOBBIM 3aKOHONATEILCTBOM H HHBIMH HOPMATHBHBIMHU IIPaBOBBIMH KTAMH,
CoZepKAIMMH HOPMBI TPYZOBOTO IpaBa, TPYHOBEIM JIOTOBOPOM — CO3/aBaTh yCIOBHA,
HeoOX0AuMBIe 18 coOMoieHHs paOOTHHKAMHU TUCIMIUIMHEI TPYAQ.

Tpy/I0BO# PacTIOPALOK OIpPe/eNAeTcs NPaBHIaMHi BHYTPEHHETO TPYA0BOrO pacliopska.

1.1. TlpaBuia BHYTPEHHEro TPYIOBOIO pacmopsika MVYK K]l «Opdeii» (nanee Ilpasuna)
SABIISFOTCS TOKATbHBIM HOPMaTHBHBIM aKTOM, Pa3paboTaHHBIM U YTBEPXKIEHHBIM B COOTBETCTBHH
¢ TpymoBeim Kozmekcom P® ¢ wuenbio yperyJqMpOBaHHS H KOHKpETH3AlWH OTHOILEHHIA,
BO3HMKAIOIIMX B MEPUO/I 3aKIFOYCHNUS, HCTIOJHEHUS H PACTOPXKEHHs TPYZIOBOTO 10Tr0BOPa MEMKIY
PaGotonareneM H PaOOTHHKOM B YUPEKIACHUH KYJIBTYPBI.

1.2. Hacrosimue IlpaBuna pernamentupytores cr. 190 Tpynosoro kojexca P®, xotopsri
yCTaHABIMBAET, 4TO [IpaBHiIa BHYTPEHHETO TPYJAOBOTO PACIOPS/Ka yUPEIKACHHA, YTBEPKAAIOTCA
PaBoToaTeleM ¢ YIeTOM MHEHHS PECTABATEIBHOTO OpraHa PabOTHHKOB OpraHH3aluy.

1.3. Bompochkl TPYAOBBIX OTHOLICHHWi, HE BKIIOYECHHBIC B HACTOsMIME [IpaBuna, pemawTcsa B
COOTBETCTBHMHM C 3aKOHOJATENbCTBOM O Tpyae, @3 «OcHOBHI 3aKOHOIATENBCTBA O KYJIbTYpE» H
JpyrHMH HOPMATHBHBEIMHM aKTaMH.

1.4. Cobmonenye HacTosmux IIpaBun sBiseTcs oOs3aTeNbHBIM Ul BeeX PaboTHHKOB MVYK
KJILL «Opdeit». McKimogeHHs MOTYT IIPEAY CMATPHBATBCS TOJIBKO HHAMBHAYaIEHEIMH TPYI0BLIMH
JIOTOBOPAMH JUIsl BHEINTATHBIX PaGOTHMKOB, MO0 UL OTACTBbHBIX PaboTHHKOB YYpeKIECHHS
KyJIBTYpBI PACIOPSUKCHHSIMH YIIOJTHOMOYEHHBIX MPEKTOPOM JIMIL B IIPe/ieiaX HX KOMICTEHIHH.

2. lopsaok npHeMa H yBOJIbHEHHS

2.1. PaBOTHHKH yUpeKIeHHS Ky/IbTyPbl HA3HAYAIOTCS HA JIOJDKHOCTB, JIHOO IPHHUMAIOTCS B IITAT
yupeskIeHHs B Ka4eCTBE CEUATHCTOB IPHKa30M JUPEKTOpa MVYK KJILI «Opdeii» Ha ocHOBaHUM
IIMCBMEHHOTO TPYAOBOTO JIOrOBOpA.
2.2. Tlpu npueme Ha pa6oTy ¢ PaGOTHMKAMH 3aK/IH0YAETCs TPYJAOBOH 0TOBOP, /€ YKa3bIBAIOTCS
CyINECTBEHHEIE YCIOBHA TPY/Ia, @ IMEHHO!
- MecTo paboThI ¢ yKa3aHHEM CTPYKTYPHOTO MO/pa3ieIeHH ,
- J1aTa Ha4ana pabdor,
- HaMMEHOBaHHE JIOJIKHOCTH,
- HauMEHOBaHME CIIeIUATFHOCTH ¢ YKa3aHHeM KBaTH(HKaIl{I COTJIACHO ITATHOMY PACTIHCAHUTO,
- IpaBa ¥ 00s3aHHOCTH PaOOTHHMKA H aJIMHHHCTPAIIHH,
- PEXKHM TpyJla H OT/bIXA,
- YCJIOBHS OIUTATHI TPy, B TOM 4HC/IE pasmep TapudHOi cTaBku (OKNana), BUAbI COLUANLHOTO
CTpaxOBaHHUI.

A TaKKe MpPeAyCMATPHBAIOTCS YCIOBHS 00 HCTOUHMKaXx M 00bEMAX OXpaHsSeMOH
KOH(pUIEeHIHATBHOH HH(OPMAITHH.



B ciyyae 3aKIIOYEHHs CPOYHOIO JOTOBOPA, B HEM yKa3bIBAETCSA CPOK JCHCTBHUS JIOTOBOpA H
PUYHMHBL, TTOCTYXKHBIIHE OCHOBAHHEM JUISl €T0 3aKITIOYECHHS.

TpyaoBoii 1OrOBOP COCTABIISIETCS B JABYX IK3EMIUIAPAX, KAXIbIH H3 KOTOPBIX ITOANHCHIBACTCSA
croponamu. OIMH 5K3eMILISIP TPYAOBOTO I0roBopa nepenaérest PaboTHHKY 110/ pOCIHCE, Ipyroi
XPaHHUTCA B OT/IEJIE KaJPOB YUPEKIECHHS KyIbTYPBL
2.3. Ilpu mpueme Ha paboTy NIPETEHJCHT HA 3aMellleHHe BAKAHCHM NPEJCTaB/IseT CIEAylolue
JOKYMEHTHI:

- IacmopT;

- TPYIOBYIO KHHIKKY, 32 HCKJIIOUEHHEM CITy4Yaes, KOT/a TPYI0BOM J0T0BOP 3aK/IH04YaeTCs BIEPBLIL,
1160 Korja paboTHUK 0GOPMIIAETCS 110 COBMECTHTEIBCTBY,

- CTPaxoOBO€E CBH/IETENILCTBO FOCYAaPCTBEHHOrO MIEHCHOHHOTO CTPAXOBaHHUS;

- nokymeHT 00 oOpa3oBaHHH;

- IOKyMEHT BOMHCKOTO y4eTa (U1l BOSHHOOOA3aHHBIX );

- 3asIBIIEHHE.

2.4. Tlpukas Pabortomatens o mpuéme Ha padoTy 00BaBIsgercs PabOTHHKY MOX POCIHCH B
TPEXIHEBHBIH CPOK CO IHS HaKTHYECKOro Havaaa paboTel.

2.5. TpynoBoil IOrOBOp, 3aK/IFOUEHHBIH HAa BpeMs BBIIOIHEHHS OIPENENeHHOH paboThl,
pactopraercs 1o 3aBepIIeHHIO 3TOi paboThl.

2.6. PaboTHMK HMeET MpaBO pPACTOPrHYTh TPYAOBOH JOroBOp, IpeAylnpeauB 00 I3ToM
PaGoroyaTens B MHCbMEHHOW ¢opMe He IO3[Hee, 4eM 3a JIBe HeJesIM, €ClM HHOH CpoK He
ycTaHoBJIeH TpyIOBBIM KOJIEKCOM HIIM HHBIM (enepanbHbIM 3akoHOM. Cpok mpenynpexaeHus
HCYHCISETCS CO CJIEAYIOMEro IHsS Iociae YBeJOMJIEHHS 00 YBOJIbHEHHH, JHOO mnomayu
sasierieHus. [To cornmamenuto mexay PaGotnukom u Pabortonarenem TpyaoBO# OrOBOp MOXKET
OBITH PACTOPTHYT H J0 MCTEYEHHS CPOKa MpeaynpexaAeHHs 00 YBOJIbHEHHH B Clyyasx, KOraa
zagBreHre PaboTHMKa 00 YBOJIBHEHHWH I10 €ro WHHUIMATHBE ([0 COOCTBEHHOMY IKEJIaHMIO)
00yCIIOBIIEHO HEBO3MOKHOCTHIO MPOJIOIKEHUS UM pabOTHL.

2.7. Tlo wucreyenun cpoka PaborTomatens BbIAET TPYAOBYKD KHHIXKKY M IPOM3BOJIMT
OKOHYATEeNILHBIA pacyéT. 3anuch 0 NPUYHHE YBOJBHEHHS 0(hOpMIISeTcsi B TOYHOM COOTBETCTBHU
co ct. 77 TpynoBoro koaekca. JleHb yBOJBHEHHs CUUTAETCS IOCIIEAHUM JHEM pabOThL

2.8. [To 1OTOBOPEHHOCTH MEXK1Y CTOPOHAMH TPY/A0BBIE OTHOIIEHHS MOT'YT OBITh PACTOPTHYTHI 110
COTJIAIIEHHIO CTOPOH.

3. OcHoBHbIe npaBa 1 odn3anHocTH Paboroaarens

[Ipu ocyllecTBIEHHH CBOMX TIpaB M mnoiaHoMouuidt  PabGotomarens pykoBOACTBYeTCS
3akoHojaTelbcTBOM P®, VYceraBoMm yupemaeHus KyabTypbl, HactosuuMu IlpaBunamu u
JIPYTHMH HOPMATHBHO-ITPABOBBIMU aKTaMM, KACAIOLIMMHCA TPYIOBBIX OTHOLIEHHMH.

3.1. Paboronarens obs3aH:

- OO6ecneunTs Oe30MacHbIe U 3/10POBBIE YCIOBUS TPY/1a, COOIIOAATE [IpaBUIla U HOPMBI TEXHUKH
0e30macHOCTH, HEOOXOJMMOE OCBEIlleHHe, UCIPABHOE COCTOSHHE KOMIIBIOTEPOB, OPITEXHHKH,
ANEKTPUYECKOT0 U APYroro o00py10BaHuUs.

- Co3gath HeoOXOAMMBIE YCIOBHSA It COOMIOAEHUS MCIIOJHUTENIBCKOH JMCUMIUIHHEI,
PaIHOHAIBHOTO UCTIONB30BaHUs pabOYero BpeMeHH .

- ObecneunTh pabOYUM MECTOM.

- IlpenoctaBuTh HEOOXOUMBIE KAHIIEIAPCKHE H XO3AHCTBEHHBIE IIPHHAUICKHOCTH, MaTePHAIbI
¥ OPrTeXHUKY (110 BO3MOKHOCTH). :

- CobmoaTh OrOBOpeHHBIE B TPYAOBOM JIOTOBOpPE YCIOBHMS OIUIATHl TPYAad, BBIJIAYHMBATH
paboTHHKaM 3apa0OTHYKO IUIaTy B YycTaHOBIEHHBle cpoku. Pacuér 3apaboTHoif mnaTel
TIPOM3BOIUTCS HCXOS U3 (PaKTHYECKH OTPabOTaHHOIO BPEMEHH.

- BemmmaunBats PaGoTHuky 3apaboTHyro mnaTy [Ba pasza B Mecsll: 15 uucna kaxaoro mecsua
NPOU3BOJIUTCS OKOHYATENbHBIH pacueT 3a mpensiaymuit mecsar; 30 yucna Kakaoro mecsia
NPOM3BOJIMTCS pacyeT 3a TeKylui mecsn B pazmepe 50% OT JIOJDKHOCTHOTO OKJIajga ¢ Y4ETOM
paifoHHOro K03hQHIMEHTa H IPONEHTHOH HanOaBKH 3a paboTy B palHOHAX, NMPHpPABHEHHBIX K
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Kpaiinemy Cesepy. B cirydae 3a/iep)XKH BBIILUIAThI 3apabOTHOM IaThl Ha Cpok Oomee 15 nHei
PaGoTHHK HMeeT NpaBo, u3BecTHB PaboTonaTens B MHCEMEHHOH ¢opme, IPHOCTAaHOBHTEL paboTy
HA BECh MEPHOJ JIO BBILIATHI 3aJepXKaHHOM CyMMbL. B mepuos npuocTaHOBIEHHS pPabOTHI
PaGoTHMK HMeeT mpaBo B CBoe pabodee BpeMs OTCYTCTBOBaTh Ha paboTe. PaboTHHK,
OTCYTCTBOBaBIIHi B CBOe pabodee BpeMs Ha paboTe B IEPHOJI IPAOCTAHOBIIEH S padoThl, 00s3aH
BBINTH Ha paboTy He IO3JHee Ccleayouero pabodyero JHs IOCIE TMOJMY4YEeHHS MHCEMEHHOIO
yBenomiieHust oT PaGoTonarens 0 TOTOBHOCTH NPOHM3BECTH BBIILIATY 3a/€PiKaHHOM 3apabOTHOM
IU1aTHI B JIeHb BbIxoj1a PaboTHuka Ha paboty (ct. 142 TK P®).

- He no3zanee 10 4mcna ciaeayromero 3a OTYETHBIM MECSIIeM U3BECTHTh Kakaoro PaboTHuka B
nuceMeHHOM BHIe (no ¢opme Ilpunoxkenus Ne 1) 0 coCTaBHBIX 4yacTsAX 3apabOTHOH IUIATEI,
NPHYATAIOIIEHCS €My 3a COOTBETCTBYIOLIHH NEpHOA, O pa3Mepax HHBIX CyMM, HAYHCIICHHBIX
PaGoTHHKY, B TOM 4HCJe JIEHE)KHOM KOMIIEHcalWH 3a Hapymenue Paboronarenem
YCTAHOBJIEHHOT'O CPOKa BBIMUIATHI 3apab0THOMN MIIaThl, OILUIATHI OTIIYCKA, BBIILIAT IIPH YBOJILHEHUN
W/MIIH JIPYTEX BBIIJIAT; O pa3Mepax U 00 OCHOBAaHHAX IPOHM3BEAEHHBIX YIEp)KaHHUil, a Takke 00
o01ieit JeHexkHOH cyMMe, TToUIeXKaleil BEIIIaTe.

- BrmnmaunBaTs PaboTHHKY 3apaboTHyto miaty 1M00 B Kacce yupeskIeHus, 1100 nepeunucieHueM
Ha OaHkoBckuit cuér, ykasaHHbli PabGornmkoMm. Ilo muceMenHOMy 3asBnenuto PaborHuka,
cornacoBanHomy ¢ aupekropom MYK KT «Opdeii», 3apaboTHast nara Wi e€ 4acTb MOKET
OBITH IepeUncIeHa TPETHHM JIMLIAM.

- B cnyuae HecBoeBpeMEHHOH BBIILIATHI 3apa00THOM IIIATHI U JPYTUX BBIILIAT, IPUYUTAIOLINXCS
Pabornuky, Paboromatens o00s3aH BBIUIATHTL HX C YIUIATOH MPOLIEHTOR (J€HEKHOMH
KOMIICHCALIMM) - He HIKe OIHOI TpéxcoToil neicTByromell B 93TO BpeMs CTaBKH
pedunancuporanus LlenTpansHoro 6anka Poccuiickoil Menepalu 0T HEBBIILUIAYEHHBIX B CPOK
CYMM; CUHTATh pa3Mep KOMIIEHCAIMK 3a Kax /bl JeHb 3a/Iep)KKH, HAYHHAS CO CIICAYIOIIEro IHS
MIOCJIE YCTAHOBJIEHHOT'O CPOKA BBIILIATHI 110 JeHb (AaKTHYECKOr0 pacyéTa BKIIOUHTEIBHO.

- PaccmaTpuBaTh Ipe/UIOKEHHS M 3aMe4YaHHd HaNpaBlIeHHBIE Ha COBEPIIEHCTBOBAHHE
JesSTeTbHOCTH YUPEKACHHUS KyIbTYPBL, YIYUIICHHH YCIOBHH Tpy/1a U OT/JbIXa.

- ObecnieunBaTh M TOOWIPATH HEOOXOAMMBIE YCJIOBHS JUIS IIOBBINIEHHS KBATH(UKAIMH H
npodeccHoHaNLHOM MOAroToBKH PaboTHHKOB.

- [IpuMeHATH MepbI aIMUHUCTPATHBHOMN, MaTepHaIbHON M AUCHUIUIMHAPHOH OTBETCTBEHHOCTH K
HApYUIUTENISM HCIIOTHUTENBHOM U TPYJOBOH TUCIMIIIHHBL

4. OcHOBHBIE IPaBa, 00SI3aHHOCTH H OTPAHUYEHHS COTPYIHHKOB

4.1. Pabotank MYK KJIII «Opdeii» umeeT npaso:

- Ha O3HAaKOMJICHHE C JOKYMEHTaMHM, OIpEeAeNSIONIMMH €ro IpaBa M 00S3aHHOCTH, KPHTEPHH
OLIEHKH KayecTBa pabOTHI H IPOABHIKEHHE I10 CiIyk0e, a TaK¥kKe Ha OpraHu3allMOHHO-TEXHHUECKHE
YCJI0BHS, He0OXOAUMBIE 11 HCIIOJIHEHHUS] CBOMX JIOJDKHOCTHBIX 00sS3aHHOCTEH;

- Ha TOJIy4eHHe B YCTAHOBICHHOM MNopsjke HHOOPMAIMM U MaTepHAIOB, HEOOXOIMMBIX IS
HCIIOTHEHHS CBOMX JODKHOCTHBIX 00S3aHHOCTEH;

- Ha BHECEHHE TPEJUUIOKEHUH 110 COBEPLIEHCTBOBAHUIO IEATENBHOCTH YUPEKACHHS KyTbTYPEI;

- Ha 3aHsATHE 1eJaroriyecKoi, HayuYHO! U APYrod TBOPYECKOH JIeATETHbHOCTEIO.

4.2. Paborrnk MYK K/II1 «Opdeit» obs3an:

- 10OpPOCOBECTHO UCTIONHATE CBOM JIOJDKHOCTHEIE 00SI3aHHOCTH;

- cobmoaTe TPYAOBYIO H IPOM3BOJACTBEHHYIO MUCUMIUIMHY (MPUXOIUTH Ha paboTy TOYHO B
YCTAHOBJIEHHOE BpPeMs, IIOJHOCTBIO MCIIOIb30BaTh BCIO MPOJOJIKHTEILHOCTE pabodero BpeMeHH
M HCKIIOYMTENBHO JUIS MCIIOJIHEHHS CBOMX CIOyxXeOHBIX oOsi3aHHOCTEH, He Jonyckath 0Oe3
TpeIBAPHTENIBHOrO MIMCBMEHHOT0 coriacoBaius ¢ PaboTonarenem cBepXypouHsIX paboT);

- OBBIIATH CBOK KBATH(PHUKAIHIO;

- co01r01aTh YCTaHOBJICHHBIE IIPaBHiIa paboOTHI ¢ JOKYMEHTAMH;

- cOOMI0/IaTh NpaBHia BHYTPEHHErO TPYJOBOTO PAcHops/Ka, TEXHUKU O€30MacHOCTH M OXPaHbI
TpyJ1a, IPOTHBOMOKAPHOH 6e301acHOCTH.

- coIep)kaTh B TMOpsAake pabodyee MECTO, KYPHTh B CTPOIO YCTAHOBJIEHHBIX MECTaX M B

YCTAHOBJICHHBIE B YUPEKICHUHU TEXHUYCCKHUE NICPEPLIBEI,




- GepexHO, JKOHOMHO M 3(QQEKTHBHO HCHONB30BATE HMYIICCTBO YHPEH/CHHA KYJIBTYPHL,
Cpe/IcTBA OpraHH3alHOHHO-TEXHHYECKOT0, MaTePHAIbHOr0 W HHOTO obecrneyeHHs, MOIL30BAHHE
H pacnopsuKeHHe KOTOPHIMA BXOIHUT B KOMIETEHIHIO PaboTHHKa;

- [IOJUIepKUBATh B KOJUIEKTHBE O/1arONpHs THBIH COLHAJILHO-TICHXOJIOTHYECKUH KIIMMAT, JICJIOBLIC
OTHOLLEHHS C €r0 WICHAMH, HE CO3/1aBaTh KOH(MIMKTHBIX CHTYallHi;

- He pasryiamarh KOHU/ICHIHAIbHYIO HHPOPMAIIHIO, CTABLIYIO u3BecTHOM PabOTHHKY B CBS3H C
HCIIONHEHAEM MM TPYIOBBIX 00A3aHHOCTEH, B TOM YHC/IE HE pasriiallaTh MePCOHATBHBIC IaHHbIC
Jpyroro pabOTHHKA.

4.3. Baemuwuii i PaGoTHHKA J0KEH OBITH ONPSTHBIM.

5. PaGouee Bpems M ero Henoabzopanue. OTmyck.

5.1. Patorauxy MYK KJIII «Opdeii» ycraHaBIUBACTCS MATHHCBHAA paboyas HeZiens ¢ JAByMs
BBIXOIHBIMH IHSMH: cyO660oTa M BOCKpeceHbe. IIpoMOIDKHTENBHOCTD paboyero BpeMEHH IIpH
nsTHAHEBHOM pabouyeii Heslene COCTaB/IseT 36 YacOB B HEJEIIO IS JKEHIINH H 40 yacoB B HEZEIIIO
JuIst My*KuuH. [[poJOIDKHTENIbHOCTE Paboyero HA COCTABIACT 7,2 yaca (7 wacoB 12 MHHYT) JUis
JKEHIIIHH, U MY>K4HH 8 4acos.

5.2. Pagotamku MYK KT «Opdeii» 10mKHBI COOMIONATE PEKUM pabouero BpeMEHH:

a) Hauasio paboTsl B 9.00 yacos;

6) mepepsis Ha 06 ¢ 13.00 yacos 10 14.00 yacos u 15 MHHYTHBI IIepephIB (2 pa3a) B TeUCHHE
pabouero mHs;

B) okoHuyaHue paGoTel B 17 yacoB 12 MuHYT, B TpeAlpa3IHUYHEIA J€Hb [IPOAOIKHTEIbHOCT
pabouero Hs yMeHbIIaeTcs Ha 1 4ac.

5.3. B ciyyae mpoH3BOACTBEHHOH HEOOXOAMMOCTH, @ TAKKE 10 HHAWBHIYaIbHEIM npockOam
pabOTHHKOB MM MOXET OBITh BBEIEH PEKHM IHOKOro pabouero BpeMEHH, IPH KOTOPOM JUls
OT/IENbHBIX ~ PAbOTHUKOB  YYpEeXJACHHS Jomyckaercs (B ONpEAE/ICHHBIX npenenax)
caMOperyIMpoBaHKe Havana, OKOHYaHHs U 00IIeH MPOIOIKHTEILHOCTH paboyero aus. IIpu 3TOM
TpeGyeTcs moHas OTpaboTKa CyMMapHOTO KOJHYECTBa pabounX HacoB B TEUCHHE pabodero aHs
yCTAHOBJIEHHOH IPONOJDKHTENbHOCTH 7,2 yaca (7 4acos 12 MMHYT) IUIS XKEHIUMH, 1T MYX4iH 8
4acoB.

5.4. Pexumpl rHOKOro pabodero BpPEMEHH, OCHOBHBIM 3JIEMEHTOM KOTOPBIX ABIAIOTCA
ckonp3smme (ruOkue) rpaduku  paboThl, YCTAHABIHBAIOTCA IO  COTJIALICHHIO  MCIKIY
PaGoToaTeseM H PaGOTHHKOM KaK IpH NpuéMe HX Ha paboTy, Tak H ¢ yKe paboTaiOIMMH, CCIIH
[0 KaKHM-THG60 IPHYMHaM (TIPOM3BOJICTBEHHBIM, GBHITOBBIM, COLMAIBHBIM H p.) JalbHeHmee
IIpEMeHeHue 00LIero pexuma pabouero BpeMEHH 3aTPYAHECHO HIH Mas102(PEeKTHBHO, a TaKXKe
KOT/Ia Tepexo] Ha pekuMbl rHOKoro pabouero BpeMeHH obecreuMBaeT fonee 3KOHOMHOE
MCIIOJIb30BaHHe paboYero BpeMeHH, OBBIIAET 3 GEeKTHBHOCTE Tpyaa.

5.5. PaGOTHHK, KOTOPOMY BBOHMTCS PeXKHM ruOKoro pabo4ero BpeMeHH, 00s13aH CaMOCTOATEIBHO
cocrasuts «['padux rubkoro pabouero Bpemenn» (aanee - I'papuk I'PB) ¢ ykasaHueM
[uTaHApyeMoit paboTsl B TedyeHne paboyero JHs, 3aHATHH C KOJUIEKTHBAMH H JP. ['papux I'PB
yTBepkIaeTcs PaboTojaTteneM M SBISETCS HEOTHEMIIEMOW YacThiO TPYIOBOTO JOroBOpa
PaGotHuKa. B ciyuae, ecin 1o 00beKTHBHBIM IPHYHHAM IIPOHCXO/IUT H3MCHEHHE B I'paduxe ['PB,
PaboTHHK 06513aH He3aMeIUTENbHO PelnTh Bonpoc ¢ PaboronareneM Mo yCTaHOBJICHHIO eMY
HOBOTO peXuMa pabouero BpeMeHH, rpaguk KOToporo opopMISETCs B TOM XKe NOpAJIKE H TAKiKe
ABIISETCS HEOTHEMIIEMOI! YaCTBIO TPYA0BOro foropopa PaboTHuka.

5.6. [IpuMeHeHHe pexkuMa rHOKOro paGoyero BpeMEHH He 0CBOOOKIAeT PaGoTHHKaA OT y4acTHs B
OBLIMX MEPONPHUSTHSX, IPOBOJUMBIX B MacIuTade y4pe:KAeHHs Ky IbTypPbL.

5.7. B 1eusix obecrneuenns TOYHOTO y4&Ta oTpaboTaHHOTO BpeMeHH Kb pabotHukoM MYK
KJIL| «Opdeit» B yupexaeHnn Bexércs crenmanbHbii XypHan yu€ra paboyero BpeMEHH,
KOTOpBIH TO3BOJIET TOYHO (HKCHPOBATH BPEMs CBOEBPEMEHHOIO NPHXOJA paboTHUKOB Ha
paGoTy, CBOEBPEMEHHOIO yX0Ja pabOTHHKOB C pabOThl M MX OTCYTCTBHE IO ciyeOHBIM H
OGIIECTBEHHBIM JeaM (II0 COTJIACOBAHHIO ¢ AMPEKTOPOM) B Tpefesnax pabouero BPEMEHH,
YCTAHOBIEHHOTO KaK II0 OOIIMM TIpaBUJaM pexuMa padoyero BpPEMEHH, Tak H 10
unuBHAyansHeM I'padukam ['PB.
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5.8. Kypnan yuéra pabouero BpeMmenu, Ttabenb yuéra pabodero BpeMeHH pabOTHHKOB
VUPEKICHHS KYJIbTYPhl BEIET OTBETCTBEHHOE JIMIIO, HazHaueHHoe aupexkropom MVYK KJILI
«Opdeit».

5.9. Ilpu nanpaBnenun PaGoTHuka B ciry:keOHYI0 KOMaHIHPOBKY EMY rapaHTHPYETCsl COXpaHEHHE
MecTta paboTel ¥ cpeiHero 3apaboTka.

5.10. B cootBercTBHH ¢ yTBepwaA€HHBIM TutaHoMm pabotel MYK KJIII «Opdeit» na mecsn,
COTJIaCHO KOTOPOMY IPOBEJIEHHUE KYJILTYPHO-I0CYTOBBIX MEPONPUATHH BBINAJACT HA BBIXOHOMH
u/uu HepabouMH mpasjHUYHBI AeHb, PaboTonarens B JaHHOM CiIydae BIIPaBE IPHBIIEKATh
Pabornuka k pabore B BBIXOJIHBIE H HEpaboUyue Npa3(HHYHBIC JHH Ha OCHOBAaHHH ITHCBMEHHOIO
IpUKasa.

5.11. 3a paboty B BbIXO/AHBIE, ITpa3AHHYHbIe AHH PabOTHUKY 1O ero 3asBICHHUIO IPEI0CTaBIAETCS
Jpyroi jieHb otTasixa. 3assieHue PaboTHHKA O NpeJOCTaBICHHH €MY JpYroro JHs OTALIXA (3a
MCK/IIOYEHHEM IJIABHOTO Oyxraitepa M 3aMeCTUTeNls AMPEKTOpa 10 XO3AHCTBEHHOH YacTH)
COTIACOBBIBACTCS C XY/I0KECTBEHHBIM PYKOBOAHMTENEeM M BH3upyercs aupekropom MYK KJIL]
«Opdeii», mocne yero u3naéres NpUKa3 o NPe0CTaBIeHUN PabOTHHKY BBIXOQHOTO JHS.

5.12. Jlpyroii nenb oTAbixa npenocrasisercss PaboTHHKY B TedeHHe ABYX HEIENb CO IHA
(haxTuyeckoit paborel PaboTHHKA B BBIXOIHOM /UM NPa3JHHYHEIH JIEHb.

5.13. Jlpyroit neHb oTAbIXa 3a pabOTy B BBIXOJAHLIC H/MIM Ipa3JHUYHBIE JHH B IEpPHOJ
KoMaH/IMpoBKH PaboTHHKA npesocTaBiIseTcs Ha TeX e OCHOBAHHMAX, €CJIH KOMaHIHpOBKa Obl1a
CBSI3aHA C MPOBEJCHUEM MACCOBOTO MEPONPHUAITHS 110 MJIAHY YUPEKIEHHS KyJIbTYPhI, THOO BbIE3]
MPUXOJMIICS HA BBIXOHBIC H/HIIN Npa3JHUYHBIE IHU.

5.14. PaboTHHKY IIpe10oCTaBIIseTCs:

- ©KEroJHbIH OCHOBHOH OIIAYMBAaEMBbIH OTIIYCK MPOIOJDKHTENBHOCTEIO 28 KaJjleHJapHbIX
JIHEH,

- ©Kero/IHbIH JIOMONIHUTE/bHEIM OIJIaYMBaeMbl OTILYCK IPOJOKATENBHOCTEIO 16 KaJleHAapHBIX
aHeii 3a paboTy B MECTHOCTH, NpHpaBHEHHOH K paifonam KpaiiHero cesepa.

5.15. Exeroasblil onjiayuBaeMblii OTHYCK (OCHOBHOH, [OTOJTHHTENBHBIH) MpeLOCTaBIsSETCS
PaGoTHHKY B COOTBETCTBHH ¢ rpa)ukoM OTIYCKOB. I'paMk OTIYCKOB COCTABIISIETCSA HA KayKIBIH
KaJleHIapHbIi rox u yrBepxkaaercs aupekropoM MYK KL «Opdeiin.

5.16. llepenecenme otTmycka nomyckaercsi ¢ corjiacusi PaboTHMKa M IPOHMCXOJHT B TeX
HCKITIOYMTEIILHBIX Cllydasx, korga oTnyck PaboTHHKa MOKeT HeOIaronpHATHO OTPAa3sHThCA Ha
Xo0j1e paboThl yupexIeHus, Tu00 1o mpockba camoro PaborHuka. I1pH 3TOM OTIYCK A0JKEH OBITh
MCIIOJIB30BaH He Mo3Hee 12 MecsieB Mmocjiae OKOHYaHUS TOro paboyero roja, 3a KOTOPBIH OH
IpeoCTaBIISIeTCS.

5.17. Tlo cornammenuto Mexay PadoraukoM u PaboronaTenem exKeroiHbli OM1a4uBaeMbli OTIIYCK
MOJKET OBITh pa3/Ie/IieH Ha YacTH, IIPH 3TOM XOTs Obl 0J1HA U3 YACTEH ITOro OTIIYCKa JI0JKHA OBITh
He MeHee 14 KalleHJapHBIX JHEH.

5.18. Or3biB PaGoTHuKa M3 OTIYCKa JONMYyCKaeTcs TOJIBKO ¢ €ro corsiacus. He ucnonb3oBanHas B
CBSI3M C 9THM YaCTh OTIIYCKA J0JKHA OBITH NpefocTaBieHa o BeiOopy PaboTHuKa B y100HO€ 114
HEro BpeMs B TEUEHHE TEKYLIero pabo4ero roja MM MNPUCOECIUHEHA K OYEPEAHOMY OTIIYCKY 3a
creayromui pabounii roz.

6. I[loompenus 1 B3bICKAHHS

6.1. [lpaBoM mooLIpeHus WK HajloxeHUst B3plckanus obnanaet qupexrop MYK KL «Opdeit»,
60 B €r0 OTCYTCTBHE HCIIOIHIOMIMI 0053aHHOCTH JIMPEKTOpA.

6.2. 3a o00pa3snoBoe BBINOJHEHHE [JODKHOCTHBIX oOs3aHHOCTEH, ycmexu B pabore,
IIPOIOJDKHTEILHOCTE W 0e3ylpedyHOCTh TPYLOBOH JEATENbHOCTH NPHUMEHSIOTCH CIIEOyIOLHe
TOOLIPEHHUS:

- JIeHe)KHas IPeMHUS;

- Gnaro1apHoOCTb;

- LIEHHBIH 110/1apOK;

- IIpe/ICTaBIeHHE K HArPAKICHHIO IPAMOTAMHU U HarpaJaaMH.



6.3. Hapymense TpyHOBOH M NPOU3BOACTBEHHOH JIMCIHMIUIMHBL, HEHCIONHCHHE WM
Hey/(OBNICTBOPUTENILHOE ~ HCIIONHEHHE JOJDKHOCTHBIX  OOf3aHHOCTEH BICKYT 32 coboi
HaJIOXKEHHE CIICAYIOIHX B3bICKAHHM:

- 3aMevaHue;

- BBITOBOD;

- YBOJIbHEHHE TI0 COOTBETCTBYIOLIHM OCHOBAHUSAM.

6.4. YBOJIbHEHHE B KAYECTBE JUCIHILIMHAPHOTO B3bICKAHH MOXKET ObITh IPHMEHEHO!

- 3a CHCTEeMATHUYECKOEe HEHCIIOJHEHHE 0e3 yBaKMTENbHOH NPUYMHBEI 00A3aHHOCTEH COINIACHO
JO/KHOCTHOH HMHCTpYKIuH, IIpaBHi BHYTpEHHErO TPYZAOBOTO pacropsjKa, €CIH paHee
IPUMEHSTHCH MEPhI JHCIMIUIMHAPHOTO XapaKTepa;

- 3a OlHOKpaTHOe rpyboe Hapymenne PaGOTHHKOM TPYIOBBIX 0Osi3aHHOCTEH, MO0 32 nporyl, a
TaK e 3a IIOSBJIEHHE HAa paboyeM MecTe B COCTOSHHH &IKOrOJIbHOT0, HAPKOTHYECKOTO HIIH HHOTO
TOKCHYECKOTO ONbSHEHHS; 3a pasralleHue KOH(HACHIMAIbHOH HHpOpMAluy, CTaBlICH
u3BecTHOH PaGOTHHKY B CBS3M C MCIIOJHEHHEM MM TpYIOBBIX OOs3aHHOCTEH, B TOM YMCIIe
pasryaleHue NePCOHATBHBIX JaHHBIX IPYTroro paboTHHKA.

6.5. TIporynom cuntaercst oTcyTcTBHE PaGoTHuKa Ha paboueM MecTe 6e3 yBaKHTEIbHBIX PHIUH
B TeYeHHe BCEro paboduero IHS HE3aBHCHMO OT €ro IPOJOJDKHTENBHOCTH, a TaKkKe B Clydac
oTCyTCTBHS Ha paboueM MecTe Oe3 yBaXHTEIBHOH MpUYMHBI GoJiee 4 4acoB MOAPAI B TEUCHUE
pabouero aus (ct.81 TK PO 1.6).

B cnyuae, eciiu kK PaGoTHHKY He Gyner npumeneHo PaGotonareneM IUCIMILTHHAPHOE B3BICKAHHE
B BHJIE YBOJIHEHHUS, BpeMs IIPOTyJIa OIljIaTe He TOJIEHKHT.

6.6. Jlo TpHMEHEHHs JMCIHMIUIMHAPHOrO B3bICKaHHA PaboTomarens AomkeH 3aTpeOoBaTh OT
PaGoTHHKAa THCHMEHHOE OoOBscHeHHe. EciM Mo HcTedeHHe ABYX pabouMx IHEH yKasaHHOe
o6bscHeHHe PaGOTHHKOM HE MPeI0CTaBIEHO, TO COCTABIISIETCA COOTBETCTBYIONIHI aKT.

He npenocraBnenne PabOTHHKOM OOBACHEHHs HE SBISETCS IPENATCTBHEM JUIA MPUMEHCHHA
JMCIMIUIMHAPHOTO B3bICKAHHUS.

6.7. JIMCIMIUIHHAPHOE B3LICKAHHE IPUMEHSETCS He ITO3/IHEe OJJHOTO MeCALA CO JHs 00HAPYKEHHUS
NOCTYIKa, He cuuTas BpeMeHH Gonesnn PaboTHuKa, IpeObiBaHUs €ro B OTITYCKE.

6.8. 3a Kakaplii JUCHUIUIMHAPHBIA MPOCTYIIOK MOKET OBITH MPHMEHEHO TOJBKO OJHO
JMCLHIUIHHAPHOE B3bICKaHHE.

Ipukas PaGoTonarens 0 NPHMEHEHHH JMCIMILIMHAPHOTO B3BICKAHHS OOBABIACTCS PabotHuKy
110/ POCIIMCH B TedeHHe TPEX pabouHX JHEH CO JHs ero H3aHUs, He CYMTasd BPEMEHH OTCYTCTBUA
PaGoTtHuka Ha paboTe.

[lpuka3 B HeOOXONMMBIX Ciydasx NOBOAMTCA 10 CBeleHHs Beex corpyannkoB MYK KL
«Opdeii».

6.9. Ec/i B TeYeHHH TO/a CO JHS MPUMEHEHHUS TUCLMIUIMHAPHOTO B3bIckanus PaboTHuK He Oyner
TMO/IBEPTHYT HOBOMY AHCLHILUIMHADHOMY B3BICKAHHIO, TO OH CYHTAaeTCA HE HMEKOUIHNM
JUCIUITHHAPHOTO B3BLICKAHHS.

PaGoromaTens A0 HMCTEUEHHs roja cO JHS IMPHMEHEHHs JMCHHUIUIHHAPHOTO B3BICKAHMS HMECT
1IpaBo CHATH ero ¢ PaboTHHKa 10 cOOCTBEHHON HHHIIHATHBE.

6.10. B TeyeHHH cpoKa ACHCTBHA JUCIUIIMHAPHOTO B3BICKAHUS MEPBI IIOOLIPEHHUS, YKa3aHHBIC B
[paBuax BHYTPEHHETO TPYJAOBOTO pacrmopsaka, K PAOOTHHKY He IPHMEHAIOTCS.

7. Iopsaaok BerymieHus B cuty Hactosimux [lpasui.

7.1. Hacrosimue TIpaBuna BHyTpentero tpyxosoro pacnopsaka MYK KL «Opdeii» Berynator
B CHJIy C MOMEHTa YTBEepiKJIeHHs NpukazoM Paboroxarens.

7.2.C TlpaBunamu BHYTPEHHErO TpPYAOBOTO pAacHoOpsAaKa MOJUKHBI Oarb O3HAKOMIIEHBI BCE
paGotauku MYK KJILI «Opdeii», koTopsle 00s3aHbl B CBOEH MOBCEIHEBHOI paboTe cobmonare
NOPSA/IOK, YCTAHOBJICHHBIH HacTosmUMH [IpaBuiaMu.




[Mpunoxenue Ne 1
x [IpaBuiaM BHYTPEHHETO TPYIOBOIO pacropsaka
MVYK K1 «Opdeii» ot 17.11.2015 rona

PacuyeTHbI NUCTOK 33 Mmecsy rof

(ra6. N2 )

Koa I Pacwudpoeka 7] I M/ | A.J4./% | CymmMa

GoHg pab. BpemMeHi.

Ocrarox Ha Ha4ano Mecaya

| I | I

Bcero HauHcneHo

Bcero ygepwano

WTOro, CcyMMa Ha pyKm:

Aonr Ha KOHey Mecaua:

AononHutenbHan nHdopMauna




